Guideline for changing the background image in Zoom

1. Select «settings», right side button (marked in red)
[image: ]

2. Choose «Background & Filters»
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3. Select the pluss button «Add image or video”
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4. Find the image you want in your folder and select this one.
[image: ]

5. The image will put itself as the last image in the list of virtual backgrounds.
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6. Select the image and check that the background is the one you want. Then close. The image will be visible when joining Zoom.
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© Settings

() start Zoom when | start Windows

When closed, minimize window to the notification area instead of the task bar
() Use dual monitors (D
() Enter full screen automatically when starting or joining a meeting

() Automatically copy invite link once the meeting starts

() Always show meeting controls (D

Ask me to confirm when | leave a meeting
() Show my connected time

() Remindme 5 -~ minutes before my upcoming meetings

() stop my video and audio when my display is off or screen saver begins

() Integrate Zoom with Outlock (D
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